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Stream],Keonjhar)

(A ConstitucntCollegcof BPUT,Odisha)

At-Jamunalia,P.0-OldTown,Dist-Keonjhar,Pin:758002,Odisha
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NoticeNo.: A04_Date: 27-02-a0

TENDER DOCUMENT

ForComprehensiveEventManagement Services

SilverJubileeCelebration– 2026

(Two-BidSystem)

EstimatedCeilingCost:10,00,000/-(RupeesTen Lakhs only),inclusiveofGST

EventDates:11th and 12th April2026

SHORT TENDERCALL NOTICE

Sealed tendersareinvitedunder two bid systems from RegisteredFirms/Agenciesfor 48

Hours (02 days)Event Management forSilverJubileeCelebrationon 11th and 12th April2026

atour College.The detailsof eventmanagement and the biddetailswithtermsand conditions

areto be downloaded from the websitewww.gcekjr.ac.in.The sealedtender willbe received

by speed post/registeredpost /courieronly.No hand deliverywillbe accepted.The authority

willnot be held responsibleforany delay inreceiptof the tender.Tender receivedafterthe

scheduleddate and time willnot be considered.The lastdate of submissionof tender is

20.03.2026 (upto 5:00PM) and those willbe opened on23.03.2026 at11:30 AM intheoffice

ofthe undersigned.

The authorityreservesthe rightto reject/cancelthe tendersin whole or in partwithout

assigningany reasonthereof.

PRINCIPAL,GCE, KEONJHAR
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1.INTRODUCTION

1.1 Introduction

Government CollegeofEngineering,Keonjhar
(GCE,Keonjhar),is a publicengineeringinstitution

locatedin Keonjhar, Odisha,and
isaffiliatedwith BijuPatnaikUniversityof Technology

(BPUT).Itis

dedicatedto imparting
qualitytechnicaleducationand

fosteringa cultureof academic excellenceand

professionalethics.

The instituteoffersfull-time
Bachelor of Technology programmes in seven disciplines:Mining

Engineering,ElectricalEngineering,
MechanicalEngineering,MineralEngineering,

Metallurgical

and MaterialEngineering,CivilEngineering
& Computer Scienceand Engineering.The graduates

ofthisinstitutearerenderingtheirservices
inthe organizationsof nationaland internationalreputeand

contributingtothegrowthofthenation.

Overthe years,the institutionhas emerged as a significantcontributorto technical
education in the

region,nurturinginnovation,leadership,
and socialresponsibility.With a strong emphasis on

institutionalvaluesand continuousacademic evolution,the collegeremains committed to shaping

competentengineerscapableofaddressing
contemporarytechnologicaland ssocietal

challenges.

1.2InstitutionalJourney

Establishedin 1995 as theOrissaSchool ofMiningEngineering
(DegreeStream),Keonjhar,the institute

began itsjourney witha singleundergraduate programme
in Mining Engineering,servingOdisha's

mineral-richregionand the growingdemand forskilledminingprofessionals.In
2012, itwas renamedas

Government College of Engineering(GCE),Keonjhar,marking a significantmilestonein itsevolution.

Since then,the institutionhas expandeditsacademicdisciplines,faculty
strength,studentintake,and

infrastructureinlinewith emerging technologiesand industryexpectations.The establishmentof the

Centre of Excellencein Mining& AlliedIndustries,supportedby the DistrictMineralFoundation
(DMF),

Keonjhar,has strengthenedtheacademic
ecosystem by enablingglobalacademicpathways,

including

opportunitiesforMaster'sprogrammes
atCurtinUniversity,Australia.Today,

GCE Keonjharstandsasa

vibrantmuti-disciplinaryinstitution
withsevenundergraduatedepartments.

As GCE KeoniharcelebratesitsSilverJubilee,itreflects
on 25 yearsof continuousgrowth,academic

excellence,and contributionsto technicaleducationand nationaldevelopment. The institutionhas

nurturedcompetent engineers,leaders,and highachievers,with alumniservingin apex
rolesacross

government,industry,and the privatesectorin Indiaand abroad.Itsalumni
includeleadersinthe Mines

and Mineralssector,contributorsto
nationalmissionssuch as ISRO'sChandrayaanprogramme, and

distinguishofficersin thefieldof administrationby qualifyingUPSC, OPSC and otherAllIndiaLevel

Examinations.This enduringlegacyreflectsthe institute'sunwavering commitment
to excellenceand

societalprogress.

1.3 Primeobjectiveofconductingtheevent

The prime objectiveto conduct this event is to celebratethe 25 yearslegacyof the collegeand its

presenceinone ofthe miningand mineralrich
beltof India.

1.4 Listofactivities

Itwillbe a2 (two)day event on 11.04.2026and 12.04.2026which shall includeinauguralfunction,

conductof TechnicalConclave(9AM to 4 PM) followedby culturalprogram (7 PM to 10 PM). For the
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smooth conduct of the activitiesstated ibid,GCE seeks to hirea single competent agency having

experienceand expertisein eventmanagement.

1.5. Instructionsto theApplicants

(0) Firms are herebyinvitedto submit theirShort Tender(SHORT TENDER) forproviding

theirservicesto Government Collegeof Engineering, Keonjhar.The Agency shall

executethe scope of work mentioned in thisdocument during the celebrationof the

SilverJubileeon 11h and 12thApril2026 only.

A descriptionof the assignment, terms ofreferenceand itsobjectivesare givenin

Section-2ofthisdocument.

(i) To obtain firsthandinformationon the assignment, the Agency may make visitsto

Government Collegeof Engineering,Keonjhar beforesubmittingthe proposal.

1.6

1.7

(iv) Pleasenote thatthe expenditureincurredtowards cost of preparingthe proposal and

negotiatingthecontract,includingthe sitevisits,
arenot reimbursableasa directcostof

the assignment.

(v) GCE, Keonjhar is not bound to acceptany of the proposalssubmitted.GCE, Keonjhar

may rejectany and /orallthe proposalswithoutassigningany reasons thereof.

Consortium

Keeping in view the scope of work, Consortiums|JointVentures are NOT allowed.

Proposalsfrom Bidders,applyingindividualyshallbe consideredforevaluation.Firmsapplyingin

consortium/jointventure shallbe summarilyrejected.Firms/Agenciesdesirousof participating
in

thisBid should nothavebeen debarred/blacklistedby any Centralor StateGovernment/ Public

SectorUndertaking.

Documents

The SHORT TENDER document shallbe availablefrom the advertisementdate tillthe bid due

dateon thewebsitewww.gcekjr.ac.in.

(a) Biddersareadvisedto submit theirproposalin the appropriateformats
specifiedin

thisdocument.

(b) At any time beforethe end date/timeof submission of proposals,GCE, Keonjhar

may, forany reasons,whether at itsown initiativeor in response to a clarification

requestedby an invitedconsultingfirmmodify the document by amendment. The

amendment willbe notifiedinthewebsitewww.gcekjr.ac.inand reviseddocuments

Iclarificationifany, shallalsobe uploadedon thewebsite.

1.8Pre-bidMeeting:

To address the queriesof Bidderson the projectscope and biddocument, a pre-bidmeetingis

scheduledbe heldatGovernment Collegeof Engineering,Keonjhar.
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The date,timeand venue ofPre-BidMeetingshallbe:

Date :06.03.2026

Time :11.30AM

Venue :ConferenceHall of the GCE,Keonjhar

Biddersareadvisedtosubmittheirqueriesaddressedto theOfficer
on Principal,GCE,Keonjhar

by 07.03.2026.The responsesto thequeriesshallbe uploaded inthe website afterthe pre-bidmeeting

on 09.03.2026.

1.9 Communications:

Allcommunications includingthe submissionofProposalshould
be addressedto:

To,
The Principal

Government EngineeringCollege,Keonjhar

At-Jamunalia,P.O-Old Town, Dist-Keonjhar

Pin:758002,Odisha

Tel:06766-213180

Mail id-principal@gcekj.ac.in

1.10 Scheduleof SelectionProcess:

GCE,Keonjhar shallendeavor toadheretothefollowingschedule:

EventDescription
Date

1. IssueofTenderNotice
27.02.2026

2 Pre-BidMeeting
06.03.2026at11.30AM

3 Proposalsubmissionlastdate
20.03.2026(5:00PM)

4 Opening ofTechnicalProposal
23.03.2026at11.30AM

5. Opening ofFinancialProposal
25.03.2026at11.30AM

1.11 PreparationofProposal

()Bidders are requested to submit the proposals as per the attachedformatsonly.The

proposals,which arenot submittedinthe requiredformat,
areliableto be rejected

by GCE,Keonjhar.

(i)The requirementof informationto be providedby the Bidder,i.e.the Technicaland

FinancialProposalisdescribedin
Section-3ofthisdocument. Biddersarerequested

to go through the SHORT TENDER document carefullybefore preparingand

submittingtheirproposal.

(ii)The Biddersmay be disqualified,ifinformation
soughtin theSHORT TENDER isnot

provided.

(iv)Any proposalscontaining
vague and indefiniteexpressions willnotbe considered.

6|P age
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1.12 Submissionof Proposal

(0) The Biddersshouldsubmittheirproposalsintwo packetsinthefollowingmanner:

a) TechnicalProposal:(Marked "TechnicalProposalforEventManagement of

SilverJubileeCelebration:2026"atthe top of the envelope)shouldcontainall

the detailsoughtby GCE,Keonjhar.

b) FinancialProposal:(Marked "FinancialProposalforEvent Management of

SilverJubileeCelebration:2026"at the top of the envelope)should containthe

commercialproposalas per prescribedformatinSection-5(Annexure-B).

c) Boththe envelopes shallbe placedinan outersealedcovermarked as"Proposal

forEventManagement ofSilverJubileeCelebration:2026".

(ii)The Biddersareadvisedintheirown interesttoensure thatcompleted proposalreaches

the designatedofficeatthe address mentioned on or beforethe date stipulatedinthe

document.

(ii)Proposalsshouldbe submittedthroughSpeedPost/RegisteredPost/ Courier/DropBox

only.

(iv)ProposalssubmittedthroughTelex/ TelegraphiclFax /Email / whatsapp / by hand will

notbe consideredand shallbe summarilyrejected.

(v) GCE, Keonjharwillnot be responsibleforloss of proposalorfordelayintransit.

(vi)Proposalsforboththestagesshallbe submittedin prescribedPerforma alongwith
other

documents and placedinsealedcoveraddressedto:

To,

The Principal

Government EngineeringCollege,Keonjhar

At- Jamunalia,P.O-OldTown,Dist-Keonjhar

Pin:758002,Odisha

Tel:06766-213180

Mailid-principal@gcekjr.ac.in

ProposalSubmissionDeadlines:

The Biddersshallsubmittheproposalsforboththe
Stagesas per thetimelinesstated.

1.14 LateProposals

Proposalsreceivedafterthe datestipulatedin this
document forsubmissionmentioned in thisSHORT

TENDER shallnot be consideredand shalbe summarilyrejected.

1.15 ProposalValidityPeriod

The proposalsshallbevalidforacceptanceby
GCE,Keonjharfor aperiodofthirty(30)daysfromtheBid
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Due Date.

1.16 ProposalEvaluation

i. The TechnicalProposalssubmittedon the time& datestipulatedin thisSHORT TENDER shall

be opened,inpresenceof Bidderswho choose toremainpresent.The name of theBidderswho

havesubmittedtheirproposalsshallbe announced.

Priorto evaluationof proposalssubmitted,GCE,Keonjhar
willdeterminewhether eachproposal

is responsiveto the requirementsof the SHORT TENDER. GCE, Keonjhar may, in itssole

discretion,rejectany proposalthatisnot responsive
hereunder.A proposalshallbe considered

responsiveonly if.:

a) Proposalpreparedhavebeenas per theformat
specifiedintheSHORT TENDER:

b) it is receivedby the due datesstipulatedin the SHORT TENDER includingany

extensionthereofgrantedbyGCE, Keonjhar;

itisaccompaniedby theBidSecurity
& Bid ProcessingFee as perthe provisionsofthis

SHORT TENDER:

d) itcontainsallthe information(complete in allrespects)as requestedintheSHORT

TENDER;

e) itdoes not containanyconditionor qualification;and

itisnotnon-responsiveintermsthereof.

GCE, Keonjhar reservesthe righttoreject
any proposalwhich isnon-responsiveand no request

foralteration,modification,substitution
or withdrawalshallbe entertainedby GCE, Keonjhar in

respectofsuchproposals.

iV. GCE, Keonjhar willcarryout the evaluationofallresponsive
proposalsinthe manner stipulated

intheSHORT TENDER document.

V. Basedon the evaluationof credentials
submittedby biddersinthe

TechnicalProposal,theyshall

be qualifiedand the FinancialProposals shallbe opened in the presenceof the qualified

Bidders.

vi GCE, Keonjhar shallnotentertainany
queryorclarificationfrom Bidderswho failtoqualifyatany

stageoftheSelectionProcess.

vii. Bidders areadvisedthatthe
selectionprocess shallbe entirelyatthe discretionof theGCE,

Keonjhar.Bidders shallbedeemed
tohaveunderstoodand agreed

thatGCE,Keonjharshallnot

be requiredto provideany explanation
orjustificationinrespectofany aspect of the selection

processorselection.

vii. Any informationcontained
inthe Proposalshallnot inanyway be construedas bindingon GCE,

Keonjhar, itsagents,
successors or assigns,but shallbe bindingagainstthe

Bidder ifthe

assignmentissubsequently
awardedtoit.

1.17 BidSecurity

1.17.1BidSecurity

i) A BidSecurityofRs.25,000.00
(RupeesTwentyfiveThousand

Only)in the form of

Demand Draftdrawn in favor of Principal,GCE, Keonjharand payable at any

Nationalized/ scheduled
bank havingbranch inKeonjhar,

shallbe submittedby allthe

BiddersalongwiththeTechnical
Proposal.

8|Page
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i)Proposalsnotaccompaniedby theBidSecurityshallbe rejectedas
non-responsive.

i)No interestshallbe payableby GCE,Keonjharforthesum depositedasBidSecurity.

iv)The BidSecurityofthe unsuccessfulbiddersWould be returnedbackwithinten days of

issuanceof LetterofIntenttothe successful
Bidder.

1.17.2The BidSecurityshallbe forfeitedby theGCE,Keonjhar inthefollowingevents:

Ifthe proposaliswithdrawnduringthe
validityperiodorany extensionthereof.

Ifthe proposalisvariedormodifiedina manner notacceptableto GCE, Keonjharafter

opening oftenderduringthevalidity
periodoranyextensionthereof.

i)IftheAgencytriestoinfluencetheevaluationprocess.

iv) IfthePreferredAgencywithdrawshisproposalduringnegotiations.

1.18 BidProcessingFee

Allbidders are required to pay Rs. 500/- (Rupees Five Hundred) only towards Bid

ProcessingFee in theform of Demand Draftdrawn infavorof Principal,GCE,Keonjharand

payableany nationalized/scheduledbank havingbranch atKeonjhar.The BidProcessingFee

Non-Refundable and ispayablealongwiththeTechnicalProposal.

1.19 SolvingDisputes:

GCE, Keonjhar,the bidderand the manufacturer shallmake alleffortsto resolveamicablyby

directinformalnegotiationon any disagreement or disputearisingbetween them under or in

connectionwiththiscontract.Alldisputesarising
out of the contractshallbe referredto courts

under thejurisdictionofthe Keonjhar
courtonly.

9|Page
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2.TERMS OF REFERENCE

2.1 ObjectivesoftheAssignment

The broad objectivesof thisassignment is to provideevent managements servicesin forSilver

JubileeCelebration:2026.

2.2 Scope ofWork

The broadscope ofwork ismentioned inthe followingsection.

The Agency shallProvide completeinfrastructure& on-ground eventmanagement servicesfor

botheventdaysincludingbutnot limitedto:

1. Design,fabricationand erectionof Stage (36×28),ramp,podium, backdrop(LED 36x10),side

wings, truss& rigging,barricading,entrance arch gate,pathway matting& walling,VIP

seating,banquet seating,sofas,carpeting,and allbranding/standees.

2. Supply,install,operateand dismantlesound system (48-channelconsole,JBL VTX linearray

or equivalent,amps, monitors),microphones (wireless/wired),mixers,processors,DI boxes,

and stage monitoring.

3. Intelligentlighting– moving heads (Sharpy 30),LED wash/strobe,followspot(s),smoke

machines,controldesks,power packs and safetycabling.

4.Audio-visual:HD videocamera(s),videography& photography (deliverables:editedvideo+

photos).

5. Transportationof equipment & manpower, on-sitestandby technicians(sound engineer,

lightingtechs,stagecrew).

6.Fuel/Genset support (college willprovide 125kVA genset and fuel;firmto coordinateits

operation).

7.Safety measures:cablecovers,earthing,fire-safetyequ�pment, temporary fencing,load

testingfortruss/scaffolding.

8.Dismantlingand site-clearancewithin48 hoursofeventcompletion.

The detailedrequirementofeach item in the scope of work is mentioned in the formatfor

FinancialProposal (Annexure-B(i).

2.2.1 EventManagement & Branding

The Agency is requiredto providethenecessaryinfrastructure
supportforconductofthe Silver

JubileeCelebration:2026as broadlyclassified
inthefollowingtable.The detailedrequirementof

eachiteminthescope ofwork ismentioned inthe formatforFinancialProposal
underAnnexure

-B(ii).

NOTE:

1. The abovescope ofwork isindicativeinnatureand may increaseordecreaseata laterstage.

2. Any increaseordecreaseinthe number
of itemsas mentionedinthe BillofQuantity(BoQ) shallbe

10|Pa ge
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paidon pro-ratabasis.

2.3 PAYMENT SCHEDULE

50% aftercompletionofstagesetup on Day 1.

25% aftersuccessfulcompletionofDay 2.

Balance25% aftersubmissionof video,photographs,and finalinvoice.

Payment subjecttosatisfactoryperformance certification.

3. SUBMISSION OF SHORT TENDER

3.1. The SHORT TENDER bidsmust be submitted,intwo separateenvelopes:

() TechnicalProposal-Envelopel

(i)FinancialProposal-Envelope ll
3.2. TechnicalProposal

The TechnicalProposal should be providedwiththe followinginformation,using
the formatfor

technicalproposalprovidedinSection-5
of thisSHORT TENDER document:

)
(0

(ii)

(iv)

(v)

(vi)

Letterof ProposalAnnexureA1

Particularsaboutthe Bidder-AnnexureA2
FinancialCapacityofthe Bidder-AnnexureA3

Experienceof Bidderin04 (four)Projects(asper clauseno 4.1.1(ii)and 4.1.2)-Annexure

A4

Bid Processingfeesin the form of Demand Draftin favorof "Principal,GCE, Keonjhar

payableatKeonjhar

Bid Securityin the form ofDemand Draftinfavorof"Principal,GCE,Keonjhar"
payable

atKeonjhar

3.3. FinancialProposal

() The financialprop0sal should include
remunerationforstafflvolunteer,accommodation,

transportationand equipment,printingof banners and allotherexpensesrelatedto the

assignment.

(i Inthe FinancialProposal,
theAgency shallquotean rateforallelements

and servicesinthe

Scope.The specificationsand quantityof items
in scope ofwork isdetailed the format

enclosedinAnnexure-B(i)

(ii) Pleasenotethatthe TotalAmount quotedby thebidderstowards
allitemsintheapplication

forSilverJubilee-2026 shallbe consideredforfinancialevaluation.

(iv) Allcosts must be expressedinIndianrupees
only.

11|Page
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3.4 ChecklistforSubmission

A
1

2

3

4

5

6

TechnicalProposal

CoveringLetter

Bid ProcessingFee(non-refundable)of

Rs.500/-(RupeesFiveHundred) Only

Bid Securityof Rs.25,000/-(RupeesTwenty
fiveThousand Only)

Particularsof Bidder

Financialcapabilitiesof the Bidder

Detailsofexperienceinsimilarassignments

FinancialProposal

Format

Annexure A1

Demand draftinfavourofPrincipal,

GCE,Keonjhar

Demand draftinfavourofPrincipal,

GCE, Keonjhar

Annexure A2

Annexure A3

Annexure A4

Annexure B (i)and (i)

4. EVALUATION CRITERIA

4.1 Evaluationof Proposals

The SHORT TENDER bids of those Bidderswhich would meet the minimum conditionsof

eligibilityspecifiedinSection 4.1.1,willbe evaluatedintwo stages:

Technicalevaluationbasedon eligibilitycriteria.FinancialProposal

4.1.1

(i)
Pre-Qualification/Minimum EligibilityCriteria:

The Biddermust be renderingeventmanagement and brand promotionservicesinsame name

and styleforlastFinancialYear:2024-25 (fromthe dateofsubmissionof bid).Documents
like

ROC registration,MoA of Company, AoA of Company, PAN, TAN, ServiceTax / GST

registration,etc.relatingtobusinessentity
shouldbe furnished,and;

(i

(ii)

The Bidder shallbe an Income Tax Returnof last1 (one)year,and;

Inlast02 (two)yearsfrom the date of submission of bid,the Bidder should have solely

undertaken and completed event management of minimum 3 (three)projectsof minimum

contractvalueofRs.20.0Lakhs(RupeesTwenty
lakhs)includingGST foreachproject,

Allthe projectscitedneedsto be submittedby supportingcredentials(work orders
/purchase

orders/agreements/completioncertificates/email
confirmationfrom officialmailids oftheabove

institutes/Societies/StatutoryBodies)fromclientsand;

(iv) The firmshouldhavea minimum turnoverof Rs.01Crore(RupeesOne
Crore)inlast financial

yearFY 2024-25. Copies of the audited financialaccounts of lastFinancialYear:2024-25

shouldbe furnishedalongwitha certificatefrom CharteredAccountantcertifyingthe
turnoverof

the Bidderfromeventmanagement
work as per prescribedformatinAnnexure

-A3.
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